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	About You

	Please fill in the form with black ink and in CAPITAL letters.



	Your Name:

     
	Name of organisation:

     

	Address:

     

	Post code:

     

	Telephone(s):

     
	Email: (Mandatory) 

     

	Please state if you have any special requirements:

     

	Course Details

	Course Title: 

Date: 



	Booking & Pament details

	What type of organisation are you from? 
Third Sector Organisation (eg voluntary or Community)  FORMCHECKBOX 

Statutory/Private Organisation (eg Council)  FORMCHECKBOX 

Which is your Local CVS?

Barnsley  FORMCHECKBOX 
               Doncaster  FORMCHECKBOX 
         Rotherham  FORMCHECKBOX 
        Sheffield  FORMCHECKBOX 

Please enter costs of the course: £     
Invoice Details 
Please state who the invoice should be made out to if this is different from the organisation named above:      
Invoice email address: (Mandatory):      
Please quote your purchase order number if necessary      


	I have read and agree to the booking terms and conditions

	Signed:

Name: 


Please return to: enquiries@syhrservices.org.uk 

Confirmation of Courses

Once a booking form has been received you will be sent a letter to confirm that we have received your booking form. 

This confirmation will include venue details and an invoice will follow. 

Places are allocated on a first come first served basis - from the date that your booking form is received.  

Your place is not guaranteed until you receive confirmation via email.

Course Costs

An invoice will be sent upon confirmation of your place on the course and payment should be received before the date of the course. 

Each training course will have a different cost band. The current costs bands are detailed below.
	SYHR Training Costs 


	A
½ day
	B
1 day

	Third Sector Group
	40
	80

	Statutory or other
	80
	160


Cancellation Policy
Cancellation of any confirmed bookings are subject to the following cancellation policy:

· If written notice is received more than 14 days before the course is due to commence, no fee will be payable

· In the case of non-attendance or less than 14 days written notice, the full course fee will apply
· Substitute delegates will be accepted as long as we are notified prior to the course commencing 

· We reserve the right to cancel a course if minimum delegate numbers are not met.  At least 7 days notice will be given of cancelled courses.  On this basis, we advise that you do not make confirmed travel/accommodation arrangements more than 7 days prior to a course commencing, or until joining instructions have been received.   

Non Attendance 

Please note, in all cases, if you do not provide us with notification of non-attendance then we will invoice you for the full amount of the course 

Changes to our programme
VAR reserve the right to make changes to the scheduled date or location of our courses.  The content of our courses may also be subject to change if deemed appropriate and relevant.


Training Booking Form








Booking Terms and Conditions
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